Wellsville CSD Setup 2 Factor Authentication
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Can't access your account?

On a Windows computer: Open a web browser and go

to portal.office.com and sign in to your

Office 365

Account (email). If you are already signed in, please

close all browser windows, open a new
sign in.
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Stay signed in?

Do this to reduce the number of times you are
asked to sign in.

() Don't show this again

No

window and
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Enter password

Forgot my password
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Additional security verification

Step 1 How should we co,t,w/,Select “Authentication Phone”.
— Select “United States”.

2022 Microsoll  Legal | Priva acy

#
nter phone number .

Call me or Send me a code.

*
Click “Next” \
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More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn mare

You will be prompted as above.
Click: “Next”.

Ho . .

This can be a mobile phone or a land-
line. Ifitis a landline it must be able
to receive a call from outside.

*You can also choose to receive a text
message with a code here but it must
be a mobile phone.




If you are ok with using the phone option to authenticate
(every 90 days), you do not need to go further. If you would
prefer to use an authentication app as your primary authenti-
cation or as backup authentication, please continue on.

Once logged into portal.office.com, click on your cir-
cled initials in the top right and then click on “View
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Account”.

Click on “Security Info” in the menu on the left:

Click on “Add Method”.
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2, Overview Securfty info

These are tle methods you use to sign into your account or reset your password,

Default sig L-In method: Phone - call +1 5855962158 Change

Lost device? Sign out everywhere
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Additional security verification

Secure your account by adding phane verification 1o your p
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Microsoft will call the phone or text you
A 69de Mia, SMS.... o wecous
You will be asked to confirm by hitting #

.
.
Step 2: We're calling your phone at +1 5855962156

tor entering the code sent by SMS.

Once verification is successful, Click

“Done”.
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% Password

B Organizations

Settings & Privacy

A My sign-ins

= Office apps
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My Account
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Add a method

Which method would you like to add?

Choose a method

Microsoft Authenticator

Start by getting the app
On your phone install the Microseft Authenticator app. Download now

After you install the Mecrassft Aut

| want to use a differe henticator app

Authenticator app

Alternate phone

Email

Office phone

ticater app on your deviee, choose “Next™,

Choose “Authenticator app”.

Choose “Next”.



Filters » ) microsoft authenticator

Microsoft Authentica...
Protects your online identity
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On your school iPad go to the App Store and install the
Microsoft Authenticator App if this is not currently on
your iPad.

Back on the computer, click “Next”.
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Microsoft Authenticator *

Set up your account

If prompted, allow notifications. Then add an acoount, and select “Work or school

Microsoft Authenticator b

Scan the QR code

Use the Microsoft Authenticator app to scan the OR cede. This will connect the Microsoft Authenticator
app with your account

After you scan the QR code. choose “Mext”

Can't scan image?

Once a QR code comes

e —— up open the Authentica-

tor app up on your iPad.
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Peace of mind for your digital life

Secure your accounts with multi-factor authentication
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Your privacy matters

We collect required diagnostics to keep the app secured and

updated. This does not include your name or any sensitive data.

You can also opt in anytime fram app settings to share usage data

(% Add work or school account

BE Scana QR code C|ICk ”Agree". /

=[]

You can get a GR code from your organization or account provider, such as
Microsoft, Google, or Facebaok

Restore from backup

with Microsoft /C“Ck ”Scan a QR Code".

that will help us improve Authenticator

1 agree
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uthenticator Click “OK” to allow camera access

= 100% mm

Scan QR code

Click “Allow” for Notifications.

Ready to add your first account?

Scan the QR code that is on the computer
Q screen with your iPad.

“Authenticator” Would Like to
Access the Camera
May be needed to scan QR code to
dd a new account

Don't Allow oK

Don't Allow Allow

Already have a backup?
Sign in to your recovery account.

Begin recovery

A Autentcator R Passwords © Addresses

uthenticator
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Authenticator

Let's try it out

Wellsville Gentral School

Back
The computer will then prompt you to test the authenticator.
On the Authenticator app on the iPad click “Approve”. —————————— e

On the computer click ”Next”\ — Aoprove

Microsoft Authenticator X

Notification approved

v
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MiCrosofl Authenticaton app was successilly
‘ registered

Security info

&8 are the meéthods you wusé t

i Security info Toe_ 05 ADr 2027 13:44:41 GMT

Default sign-in methad: Phong - call +1 5855962158 Chang,

Last device? Sign out everywher You will then get a message on the
computer that the authenticator
app has been setup successfully.



